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How to create a a new event type in Calendly

Calendly 6 steps - 39s

0 Click 'New event type' to start creation.
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a Select 'One-on-One’' event type for single host meetings.
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e Type event hame in the name field.
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° Click Duration selector to set meeting length.
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e Click 'Create’ to save the event type.
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Simplify your scheduling with event types
Event types are templates for meetings you'll want to
schedule regularly, like product demos, customer calls,
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