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Create a new 30-minute event type called Quick Chat

Calendly 6 steps - 18s

0 Click the + Create button to start creating a new event type
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9 Select the One-on-One event type to create a hew meeting

@ Calendly  « 5 (@)~

( o } Revlew our updated Terms of Use
Create
k- We've updated our Terms of Use to reflect how Calendly works today. Take a moment to review what's Review terms Accept te
. d.

I Event Types

One-on-one li -
1host = 1invitee uling ® t Create v

Good for coffee chats, 1:1 Interviews, etc.

s Single-use links Meeting polls

Group -

1host =3 Multiple invitees

Webinars, online classes, stc. ‘ch event types

Round robin

Rotating hosts — 1invitee .
olty View landing page  }

Distribute meetings between team members

lew Meeting30 Minute Consultation

Admin Templates v lf—\ y
) min » Google Meet « One-on-One \ ! Copy link /J [ H

More ways to meet v 'eekdays, 09:00 - 17:00

Upgrade plan
m Analytics

M Admin center

@ Help =

e Type Quick Chat in the event name field
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° Click the Duration field to confirm the 30-minute event
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e Review the Quick Chat event type details
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